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27 Floer Sarata 100, F. Ortigas Ir. Rosd, San Antania, Pasig City

W 638-06-60 loc 106

PERFORMANCE EVALUATION REPORT FORM

Name of Employee: Regie Martinez Date of Rty Jan 25,2025 Date Hired: Auzgast 6, 2024
FPosition: AT
Lacation: Malaban Plant Department: Audit
Rating Period:
Purpose of Rating:
Instruction: Please review notes an Guide to performance appraisal befare accompliching this farm,
FACTORS RATING POINTS
Has required Has required Needs additional
o H:f;tﬂr:ll_.m :;ff e knowledge of owm & | knowledge of own instruction and
related work. work only. puldance,
L ENOWLEDGE OF WORK %10 10 ple 7 to 8 pls. 5 to & s, 1104 pis. T
Femarks :
Usually exceeds standards, Meets standards Seldom meets Mever meets standarde
standards,
L PRODUCTIVITY 36 to 40 ps. 30 to 35 pis. 20t 29 pex. 1to 19 ps. 10
Hemarks :
Always Usually Sometimes HRarely
1. INFTIATIVE 9 o 10 s, 7 o pis. 5 o & pis, 1004 pts, i
Remarks :
Uinually dedicated to Somntimes Rarely responds (o
Always dedicated to duty. duty, dedicatnd to duty. v pay reds,
4. DEDICATION TO DUTY 910 10 pix s 5 1o 7 pis, 110 4 pis, 8
Remarks:
Nbways Usaally Sometimes arely
cnaperative cooperative oooperative conperative
% CODPERATION 9o 10 pis. A pts, Sto 7 prs. 1to 4 pte A
Remarks :
Tardiness w)'n the allowable no.or With w:nm:n With one (1) day Wikth 3 days suspension
less, warning/s suspension
B ATTENDANCE & [ 1st Offense) 2nd Offense) {3rd Offense) 4
PUNCTUALITY: 9 o 10 pis, 7 tu & pix, 5o 6 pts, 1to4pte
Remarks:
Ko record of accident _H_:: m‘::': EL 2 Had an sccident or had
Mo record of tfinfraction agalnst | but w/ 1 infraction e h:::rn el miere than 2iafractions
our safety/ housekeeplng rules | agalnst our salety/ foriieai 3’# against our safety/
7. SAFETY AND / OR housekeeping rules bk ﬂ‘lr‘m] housekecping rules a
HOUSEKEEPING casekeeping rules
9o 10 = 8 pts. 5107 pte, 1t 4 pis.
Remarks :
TOTAL 78

Previous Challenges and Accomplishments:




reas of Strengths;
Malanm and nakikita ko na willing siya matuto,
. —— -

Areas of Weaknesses / Development:
* Mahiyaln, nahih

Ty Acknowledged By:
Rated By . rrr}m"Ru:EE.ﬂmnﬂ:o Employee Mame

Printed Name & Signature Printed Kame & Signature
Date t Jan, 25, 2025 Date HEaminoe gy
(me /i /vy ) Cenm fdd fyy )

RECOMMENDATIONS:
*Iwasan umabsent pag hindi importante ang dahilan, .~

* Wag mahiya ma Maglanung o mag followup sa mga katrabaho regarding work. to avald late submittion of reports.-
* Double eheck all reports hefore submitting,

* Maaga palang planuhin na ang schedule para matapas lahat ng reports/inventory counts sa tamang aras,
katulad sa ginagawa ng ibang PAZ at para maging patas para sa lahat, g gl

1.rf
Approved by 1 % Drate Signed ﬂ L "-‘T/
4 mm f Hd f yy
Apperoved by 1 Date Signed
mem f dd / vy
President's Signature : Date Signed )
mm f dd f vy
EMPLOYEE DETAILS:
[E L Amount of Increase: &_
Date Hirea: O [r) L4 Present Rate; _L©
fad fvy Dato of Last Increase: T
mm fdd f yy
Date Appointed to Present Position: h[b“ U‘I
New Hare: m

FOR HUMAN RESOURCE MANAGEM ENT EIEPARTHEHT

Nabure of Recommendation - = Reviewed by: 1 ﬂ- /'.:, /"j/t__,

Approvod Recommended Rate. 1. Hu ﬁrp.:rumﬂl

Approved Hecommended Position -

Effectivity Date
mm fdd /vy
PER RATING DEE_'E‘I.W
G- 100 Outstanding
- T5-79 Above Average Passlng Rite
=, N ___fverage ]
A helow Below Average




